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Energy Agency Watson Peat Building Auchincruive

Ayr

KA6 5HW

Tel: 01292 521896
Fax: 01292 521754 e-mail:  energyagency@energyagency.org.uk www.energyagency.org.uk
If phoning or calling please ask for 

Dear Applicant
I thank you for your interest in applying for this appointment and as requested, I enclose an application form to be returned to the above address, no later than 1 pm on Friday 3 September 2010. Interviews will take place on 8th & 9th September 2010.
The information you provide on your application form will be used to decide on your suitability for the post for which you have applied and on whether you will be selected for interview.   The Energy Agency may seek to verify the information contained in the application form and may take up any third party references.  The successful applicant will be subject to checks through Disclosure Scotland.

In line with the Energy Agency’s Equal Opportunities Policy, a confidential questionnaire is also enclosed, which is used to ensure that no candidate is discriminated against.  This information will not be made available to any person who is involved in the selection process and will be destroyed once the statistical data has been recorded.

I consent to the Energy Agency using this information for the purposes stated above.

Signature ...............................................................................................
The practice of the Energy Agency is to acknowledge all applications and I would request that the section below be completed and this form returned with your application form to the address above.

Finally, I thank you for your interest and wish you success in your application. Yours faithfully

[image: image2.png]


Liz Marquis
Director
--------------------------------------------------------------------------------------------------------------------------

Acknowledgement of Receipt of Application Form
	Name:
	
	Post
Designation: Temporary Senior Home
                     Energy Assessor/Advisor

	Address:
	
	

	Postcode:
	
	Office Use Only
Date of Receipt: 
Initials:
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